ADD ADDITIONAL PROJECT USER WHO IS ALREADY A PART OF RIC

NOTE: This is done project owner requests the administrator to add a user in the project and the user is already registered in RIC
1. Login as site administrator
2. Enter the URL of the project received in the mail. Click Site Actions  Site Settings
[image: ]
3. Click People and Groups under Users and Permissions
[image: ]
4. Select if the requested user is an owner / member / visitor of the project. Click New  Add User
NOTE: If the user is added as owner, he should also be added as a member of the project
[image: ]
5. Click on the book icon
[image: ]
6. Enter the name that you want to add and press Enter
[image: ]
7. Select the user and click Add
[image: ]
8. Click OK
[image: ]
9. Disable the check box Send welcome e-mails to the new users. Click OK
[image: ]
10. The user has now been added
[bookmark: _GoBack][image: ]
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