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This document is a guide to adding users to Active Directory (AD) for RIC 2.0 BETA.
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1. Click Start  All Programs  Administrative Tools  Active Directory Users and Computers 
[image: ]
2. Click Users
[image: ]


3. Right click Administrator and click Copy
[image: ]
4. Enter the first name of the user.  Enter User logon name.  Click Next
NOTE: In our case, the user is UserA
[image: ]


5. Enter Password and Confirm Password. Click Next
[image: ]
6. Click Finish
[image: ]



7. UserA has been created
[image: ]
8. Right click on Users. Click New  User
[image: ]


9. Create the user SP_Admin: Enter First name as SP_Admin. Enter User logon name as SP_Admin. Click Next.
[image: ]
10. Enter Password and Confirm Password. Enable the following check boxes. Click Next
a. User cannot change password
b. Password never expires
[image: ]


11. Click Finish
[image: ]
12. Repeat steps 8 to 11 for the following users
1. SP_Farm
2. SP_Services
3. SP_RICPortal
4. SQLSvcl

13. Add SP_Admin to Domain Administrators group
[image: C:\Users\Bruce\Pictures\Temp\RIC Pics\110524 RIC User.png]
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