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[bookmark: _Toc292975888]Abstract

This document describes the Functional Requirements Specification of the Document Review Workflow Kit WSP of RIC 2.0 BETA.

Enabling collaboration: document workflows: A workflow for the drafting of documents is provided (e.g. writing articles, drafting proposals, producing highlight reports). This enables users to amend and comment upon the document in a structured way.  Documents will be versioned.  Requests for feedback on the document will be via alerts on the user’s home page.

Users are notified via email when they are assigned to review / edit a project document.

Users can set permissions on each of the deposited documents.  The default enables the document to be accessed by all members of the project team.

Object permissions are applied automatically to make sharing of documents easier than the user deciding who can and cannot read/edit the object.
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[bookmark: _Toc269396997][bookmark: _Toc291601517][bookmark: _Toc292975891]1. Introduction

[bookmark: _Toc269396998][bookmark: _Toc291601518][bookmark: _Toc292975892]1.1 Purpose of the Document

The purpose of this document is to describe the functional requirements specifications of the as-built Document Review Workflow WSP of RIC 2.0 Beta. This document details what is included in this WSP and how it is implemented. Interested parties can refer to this document to see whether this WSP is suitable as is, or needs to be customised to suit their requirements.
[bookmark: _Toc269396999][bookmark: _Toc291601519][bookmark: _Toc292975893]1.2 Definitions, Acronyms, and Abbreviations

BRS		Business Requirements Specification
FRS		Functional Requirements Specification
RIC		Research Information Centre
UC		Use Case
WSP		Windows SharePoint Package
UAT		User Acceptance Testing
GUI		Graphical User Interface
[bookmark: _Toc269397000][bookmark: _Toc291601520][bookmark: _Toc292975894]1.3 References
[1]  	RIC V2 0 Microsoft Detailed Requirements 101123 V0.6 - by David Michael 




[bookmark: _Toc129680314][bookmark: _Toc130114780][bookmark: _Toc269397001][bookmark: _Toc291601521][bookmark: _Toc292975895]
2 Overview 
[bookmark: _Toc269397002][bookmark: _Toc291601522][bookmark: _Toc292975896]2.1 Scope of this document
This section describes the functional requirements of versioning and allocating reviewers / editors to document functionalities for the RIC community including researchers, users, system engineers and developers. 
[bookmark: _Toc269397003][bookmark: _Toc291601523][bookmark: _Toc292975897][bookmark: _Toc269397004]2.2 Overview of System
This section provides a brief overview of the product defined as a result of the requirements elicitation process.
[bookmark: _Toc292786634][bookmark: _Toc269397005]This section provides a brief overview of the product defined as a result of the requirements elicitation process.
Project user goes into the project environment and uploads a document in Project Document library. Versioning is maintained by the system. Project users can view different versions of a document. Project user can also assign reviewer(s) / editor(s) to a project document with a deadline to complete the task. A mail is sent to project reviewer(s) / editor(s) about the document assigned to them. The project document starts appearing on the personal site of the reviewer(s) / editor(s). Once the reviewer(s) / editor(s) complete the task, the checkbox corresponding to the document on the personal site can be marked. A mail is sent to the user who assigned the task about the completion of the document. He / she can then mark the document as completed in document properties. The document is automatically gets removed from the home page of the reviewer(s) / editor(s) once its status changes to Completed. 
If the due date is passed and the document has not been reviewed / edited, a mail is sent to the user who assigned the task stating that the due date to review / edit the document has passed. 
[bookmark: _Toc292975898]2.3 System Details
	Step
	Actions

	1
	User logs on to the RIC and accesses the project repository, then uses the upload feature to add a new document from local storage.

	2
	User logs onto the RIC to send an existing doc from the repository for review

	3
	User edits and saves document as new version or 1st draft

	4
	User decides if they wish to select who can view / edit the document within the project team

	5
	User selects the document review feature from where the document has been saved in the repository

	6
	User selects permissions for who can review / edit document within project team

	7
	User Selects review deadline and provide commentary on review for email

	8
	Reviewer/editor receive email and review notification within RIC homepage

	9
	Reviewer/editor opens review task notification in home page

	10
	Reviewer/editor opens document for review

	11
	Reviewer/editor adds commentary via track changes and comments

	12
	Reviewer/editor saves document as new version 

	13
	Reviewer/editor closes document

	14
	Reviewer/editor decides to confirm task is complete and respond

	15
	Author opens task and confirm task complete

	16
	User receives email confirming task complete and notification that the task has been completed by reviewer in RIC homepage

	17
	Review deadline completes and User is informed of who hasn’t responded

	18
	User decides to close review or not

	19
	User submits email to reviewers who haven't fed back manually

	20
	User reviews changes in doc and saves as final version




[bookmark: _Toc291601524][bookmark: _Toc292975899]3 General Description
[bookmark: _Toc291601527][bookmark: _Toc292975900]3.1 Set Permissions Event Handler WSP Functions
This section describes the general functionality of the Set Permissions Event Handler WSP for the RIC system. The Set Permissions Event Handler WSP includes the following functionalities:
· Upload documents in Project repository
· Versioning in project documents
· Assign reviewer / editor to a project document, giving item-level permissions
· Show the assigned document on the reviewer / editor’s home page
· Completing of the document by reviewer / editor
· Removing the document from the home page of reviewer / editor
· Sending mail to the user if the due date passes and the document is not reviewed / edited.

	Req #
	Requirement
	Description

	Priority

	UC004
	Assign Reviewer / Editor in Project document
	Allows user to assign a document in the project to reviewer / editor

	1

	
	


	
	












[bookmark: _Toc291601534][bookmark: _Toc292975901]4. Functional Requirements

[bookmark: _Toc291601535][bookmark: _Toc292975902]Overview of Functional Requirements Specification 
This section provides an overview of the functional requirements for the software system. It also includes a reference to the Use Cases which each functional requirement is related.
	[bookmark: _Toc291583946][bookmark: _Toc291601536][bookmark: _Toc291681045][bookmark: _Toc292541720]Name
[bookmark: _Toc291583947][bookmark: _Toc291601537][bookmark: _Toc291681046][bookmark: _Toc292541721]FR ID
	[bookmark: _Toc291583948][bookmark: _Toc291601538][bookmark: _Toc291681047][bookmark: _Toc292541722]UC ID
	[bookmark: _Toc291583949][bookmark: _Toc291601539][bookmark: _Toc291681048][bookmark: _Toc292541723]Description

	[bookmark: _Toc291601581][bookmark: _Toc291681049][bookmark: _Toc292541724]Upload Project Document
FR 1
	[bookmark: _Toc291601582][bookmark: _Toc291681050][bookmark: _Toc292541725]UC 004
	[bookmark: _Toc291601583][bookmark: _Toc291681051][bookmark: _Toc292541726]The user logs into RIC and uploads a document in the project repository

	Versioning of Project Documents

FR 2
	[bookmark: _Toc291601584][bookmark: _Toc291681052][bookmark: _Toc292541727]UC 004
	[bookmark: _Toc291601585][bookmark: _Toc291681053][bookmark: _Toc292541728]The document uploaded by the user can have different versions which the user can see from the version history

	Assign Reviewer

FR 3
	[bookmark: _Toc291601586][bookmark: _Toc291681054][bookmark: _Toc292541729]UC 004
	[bookmark: _Toc291601587][bookmark: _Toc291681055][bookmark: _Toc292541730]The user can give permissions and a mail goes to reviewer / editor with the document name and due date to review the document. The document appears on the home page of the reviewer / editor.

	Review Project Document

FR 4
	[bookmark: _Toc291601588][bookmark: _Toc291681056][bookmark: _Toc292541731]UC 004
	[bookmark: _Toc291601589][bookmark: _Toc291681057][bookmark: _Toc292541732]Once the reviewer has reviewed the document, he /she check the box next to the document on personal site. A mail goes to the person who assigned the task. He / she change the status of the document to Complete. The document gets removed automatically from the personal site of the reviewer. 

	Review Due Date

FR 5
	[bookmark: _Toc292541733]UC 004
	[bookmark: _Toc292541734]If the due date of the document is passed and the document is not reviewed / edited, a mail is sent to the user who has assigned the document review task.



[bookmark: _Toc291601619][bookmark: _Toc292541735]

[bookmark: _Toc292975903]Functional Requirements Specifications
This section provides the detailed functional requirements. 
[bookmark: _Toc291601741][bookmark: _Toc292541736][bookmark: _Toc292975904]4.1 Functional Requirement 1
Upload Project Document

[bookmark: _Toc291601742][bookmark: _Toc292541737][bookmark: _Toc292975905]4.1.1 Priority
Priority is 1.

[bookmark: _Toc291601743][bookmark: _Toc292541738][bookmark: _Toc292975906]4.1.2 Description
The upload project document feature allows the project users to upload document in the project repository.

[bookmark: _Toc291601744][bookmark: _Toc292541739][bookmark: _Toc292975907]4.1.3 Screen Shot

Document uploaded
[image: ]
Figure 1.1

[bookmark: _Toc291601746][bookmark: _Toc292541741][bookmark: _Toc292975908]4.1.4 Dependencies
The user should be a member of the project

[bookmark: _Toc291601747][bookmark: _Toc292541742][bookmark: _Toc292975909]4.1.5 Technical and Design Issues
None

[bookmark: _Toc291601748][bookmark: _Toc292541743][bookmark: _Toc292975910]4.1.6 Risks
None


[bookmark: _Toc291601749][bookmark: _Toc292541744][bookmark: _Toc292975911]4.2 Functional Requirement 2
Versioning of Project Documents

[bookmark: _Toc291601750][bookmark: _Toc292541745][bookmark: _Toc292975912]4.2.1 Priority
Priority is 1.

[bookmark: _Toc291601751][bookmark: _Toc292541746][bookmark: _Toc292975913]4.2.2 Description
The document once uploaded can be uploaded again. Versioning of the document is maintained. Project users can have a look at different versions of the document.

[bookmark: _Toc291601752][bookmark: _Toc292541747][bookmark: _Toc292975914]4.2.3 Screen Shot

[image: ]
Figure 2.1

[bookmark: _Toc291601754][bookmark: _Toc292541749][bookmark: _Toc292975915]4.2.5 Dependencies
[bookmark: _Toc291601755][bookmark: _Toc291681073][bookmark: _Toc292541750]Different versions of the document should be uploaded

[bookmark: _Toc291601756][bookmark: _Toc292541751][bookmark: _Toc292975916]4.2.6 Technical and Design Issues
None

[bookmark: _Toc291601757][bookmark: _Toc292541752][bookmark: _Toc292975917]4.2.7 Risks
None


[bookmark: _Toc291601758][bookmark: _Toc292541753][bookmark: _Toc292975918]4.3 Functional Requirement 3
Assign Reviewer

[bookmark: _Toc291601759][bookmark: _Toc292541754][bookmark: _Toc292975919]4.3.1 Priority
Priority is 1.

[bookmark: _Toc291601760][bookmark: _Toc292541755][bookmark: _Toc292975920]4.3.2 Description
A project member can assign reviewer / editor to a document at the time of uploading or anytime by editing document properties. There are two separate fields – Reviewer and Editor in the document item. He / she can enter the email addresses of the reviewer and editor in the respective fields date (Figure 3.1). The reviewer has the permission to review the document while editor has the permission to edit the document. A mail is sent automatically to the review and editor with the document name and the due. The project document starts appearing on the home page of the reviewer (Figure 3.2).  An alert can be set to notify the member who assigned the task about any changes in the document.

[bookmark: _Toc291601761][bookmark: _Toc292541756][bookmark: _Toc292975921]4.3.3 Screen Shot

[image: ]
Figure 3.1

Personal site of the reviewer:
[image: ]
Figure 3.2

[bookmark: _Toc291601763][bookmark: _Toc292541758][bookmark: _Toc292975922]4.3.4 Dependencies
The reviewer / editor should be a project member
SMTP should be configured for the mail to be sent

[bookmark: _Toc291601764][bookmark: _Toc292541759][bookmark: _Toc292975923]4.3.5 Technical and Design Issues
None

[bookmark: _Toc291601765][bookmark: _Toc292541760][bookmark: _Toc292975924]4.3.6 Risks
None


[bookmark: _Toc291601766][bookmark: _Toc292541761][bookmark: _Toc292975925]4.4 Functional Requirement 4
Review Project document

[bookmark: _Toc291601767][bookmark: _Toc292541762][bookmark: _Toc292975926]4.4.1 Priority
Priority is 1.

[bookmark: _Toc291601768][bookmark: _Toc292541763][bookmark: _Toc292975927]4.4.2 Description
Once the reviewer has reviewed the document, he / she enables the check box on his home page and a mail is sent to the user who assigned the task (Figure 4.1). The user confirms that the document has been reviewed and marks the document as Completed. The document is then removed from the home page of the reviewer (Figure 4.2). 

[bookmark: _Toc291601769][bookmark: _Toc292541764][bookmark: _Toc292975928]4.4.3 Screen Shot

[image: ]
[bookmark: _Toc291601770][bookmark: _Toc291681088][bookmark: _Toc292541765]Figure 4.1

[image: ]
Figure 4.2

[bookmark: _Toc291601772][bookmark: _Toc292541767][bookmark: _Toc292975929]4.4.4 Dependencies
SMTP should be configured so that the mail is sent.

[bookmark: _Toc291601773][bookmark: _Toc292541768][bookmark: _Toc292975930]4.4.5 Technical and Design Issues
None

[bookmark: _Toc291601774][bookmark: _Toc292541769][bookmark: _Toc292975931]4.4.6 Risks
None


[bookmark: _Toc292541770][bookmark: _Toc292975932]4.5 Functional Requirement 5
Due Date

[bookmark: _Toc292541771][bookmark: _Toc292975933]4.5.1 Priority
Priority is 1.

[bookmark: _Toc292541772][bookmark: _Toc292975934]4.5.2 Description
A due date is assigned to the reviewer / editor to complete the task of reviewing the document.  If there is no notification about completion of the task by reviewer / editor by this due date, a reminder is sent to the user who assigned the task via email.  

[bookmark: _Toc292541773][bookmark: _Toc292975935]4.5.3 Screen Shot
None

[bookmark: _Toc292541775][bookmark: _Toc292975936]4.5.4 Dependencies
SMTP should be configured so that the mail is sent.

[bookmark: _Toc292541776][bookmark: _Toc292975937]4.5.5 Technical and Design Issues
None

[bookmark: _Toc292541777][bookmark: _Toc292975938]4.5.6 Risks
None




[bookmark: _Toc292975939]5.1 User Interfaces
Describes how this product interfaces with the user. 
[bookmark: _Toc291601848][bookmark: _Toc292975940]5.1.1 GUI
NA
[bookmark: _Toc291601851][bookmark: _Toc292975941]5.2 Software Interfaces
NA 
[bookmark: _Toc291601852][bookmark: _Toc292975942]
6. Performance Requirements

	Req #
	Requirement
	Description


	
	NA

	



[bookmark: _Toc291601853][bookmark: _Toc292975943]7. Design Constraints
Specifies any constraints (compliance to the IS Strategy) for the design team using this document. 

[bookmark: _Toc291601854][bookmark: _Toc292975944]7.1 Standards Compliance
NA
[bookmark: _Toc291601855][bookmark: _Toc292975945]7.2 Hardware Limitations
NA
[bookmark: _Toc291601856]
[bookmark: _Toc292975946]8. Other Non-Functional Requirements
[bookmark: _Toc291601857][bookmark: _Toc292975947]8.1 Security
NA
[bookmark: _Toc291601858][bookmark: _Toc292975948]8.2 Reliability
NA
[bookmark: _Toc291601861][bookmark: _Toc292975949]8.3 Extensibility
The login 
[bookmark: _Toc291601862][bookmark: _Toc292975950]8.4 Reusability
The WSP can be deployed on SharePoint 2010 deployment.
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