
SUBMISSION GUIDELINES
EAC H SU BMISSION MUST I NC LU DE TWO PDFS,  ON E FOR TH E I NTER IOR B OOKB LOC K AN D ON E 
FOR TH E COVER.

B o o k b l o ck
 
TH E I NTER IOR OF TH E BOOK WI LL  B E PR I NTED I N B LAC K AN D WH ITE . 

Page l imit:  30 TO 500 PAGES 

Layout: 
PAGE SIZE  MUST B E SET TO DESI R ED WI DTH AN D H EIGHT I N YOU R WOR D PROC ESSI NG 
OR LAYOUT PROGRAM.

		  MI N IMUM SIZE: ABOUT 4.5  X 5 .5  I NC H ES
		  MAXIMUM SIZE: ABOUT 8.25 X 10.5 I NC H ES

MARGI NS  SHOU LD B E SET U P AS DESI R ED.  WE R ECOMMEN D NO LESS THAN 0.5 I NC H ES ON ALL 
SI DES OF TH E  PAGE.  (0 .8  I NC H ES LOOKS GOOD.)  ALL  TEXT I NC LU DI NG H EADERS,  PAGE N UMB ERS, 
AN D IMAGES MUST B E WITH I N TH E MARGI NS.

I F  YOU WANT B LAN K PAGES AT TH E FRONT OR BAC K OF YOU R B OOK,  I NC LU DE TH ESE I N YOU R 
BOOKB LOC K FI LE .  R EMEMB ER THAT ON E B LAN K PAGE I N YOU R DOCUMENT FI LE  EQUALS ON E SI DE 
OF A PAGE I N TH E BOOK.  ALL  BOOKS WI LL  B EGI N ON TH E R ECTO (R IGHT HAN D PAGE)  AN D EN D ON 
TH E VERSO (LEFT HAN D PAGE) .

FONT SIZE SHOU LD TYPICALLY B E B ETWEEN 10 TO 12 POI NT,  DEPEN DI NG ON YOU R TARGET 
AU DI ENC E.  SER I F  FONTS AR E GEN ERALLY MOR E R EADAB LE THAN SANS SER I F  FONTS.  EXAMPLES: 

	 	 GARAMOND         PALATINO         TIMES NEW ROMAN         CASLON PRO

YOU MAY DEC I DE TO HAVE A COMPLEMENTARY FONT FOR C HAPTER OR SECTION H EADI NGS.  A 
SANS SER I F  FONT IS  A GOOD COMPLEMENT TO A SER I F  FONT.  EXAMPLES: 

	 		  ARIAL     VERDANA     FRANKLIN GOTHIC     HELVETICA

SET TABS  AS DESI R ED (WE R ECOMMEN D 0.25 I NC H ES)  AN D USE CONSISTENTLY TH ROUGH TH E 
DOCUMENT.

Line spacing:  S I NGLE SPAC I NG IS  OFTEN TOO TIGHT,  WH I LE DOU B LE SPAC I NG MAY MAKE TH E 
BOOK TOO LENGTHY.  WE R ECOMMEN D SETTI NG LI N E SPAC I NG TO 1.15 OR 1.5 .

Images and photography  SHOU LD B E SET TO 300 PIXELS PER I NC H (PPI  OR DPI)  AN D MUST 
B E CONVERTED TO GRAYSCALE FOR QUALITY PR I NTI NG.

Paper choice:  SPR I NGH I LL  DIGITAL OPAQU E 60LB C R EAM OR HAMMERMI LL  WH ITE.

ONC E YOU HAVE FORMATTED YOU R BO OK I N A WOR D PROC ESSI NG OR LAYOUT PROGRAM,  
CONVERT YOU R FI LE  TO A PDF  USI NG ADOB E AC ROBAT OR AN ON LI N E CONVERSION SERVIC E  
SUC H AS HTTP://C R EATEPDF.ADOB E.COM.
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	   M A X I M U M : 8 . 2 5  X  1 0 . 5  I N C H E S *

* I F  T H E  B O O K ’ S  T H I C K N E S S  I S  L A R G E R  T H A N  0 . 5  I N C H E S,  T H E  M A X I M U M  B O O K  W I DT H  I S 
R E D U C E D.  T H I S  I S  B E C AU S E  W E  U S E  A  W R A PA R O U N D  COV E R : T H E  L A R G E R  T H E  S P I N E  O F  T H E 
B O O K ,  T H E  L E S S  M AT E R I A L  I S  L E F T  F O R  T H E  F R O N T  A N D  B A C K  COV E R .  F R O N T  +  B A C K  +  S P I N E 
<  1 7  I N C H E S.

Calculating spine width:  U S E  T H I S  F O R M U L A  F O R  O U R  STA N DA R D  W H I T E  PA P E R : 

	   S P I N E  W I DT H  =  0 . 0 0 2 1  I N C H E S  X  ( #  O F  PA G E S )  +  0 . 0 3 2  I N C H E S  	
	   S O,  A  3 0 0  PA G E  B O O K  W I L L  B E  0 . 0 0 2 1  I N C H E S  X  3 0 0  +  0 . 0 3 2  =  0 . 6 6 2  I N C H E S 
	   I F  T H E  B O O K  I S  L E S S  T H A N  1 0 0  PA G E S,  D O  N OT  I N C L U D E  A N Y  T E X T  O N  T H E  S P I N E .

Bleed:   I N C L U D E  A  0 . 2 5  I N C H  M I N I M U M  B L E E D  O N  A L L  F O U R  S I D E S  O F  T H E  COV E R .  A  B L E E D 
I S  A N  E X T E N S I O N  O F  T H E  COV E R  B E YO N D  T H E  T R I M  S I Z E  O F  T H E  B O O K  TO  P R E V E N T  W H I T E 
S H O W I N G  U P  O N  T H E  E D G E S.  T H E  T E M P L AT E  A B OV E  H A S  0 . 5  I N C H  B L E E D.

Colors:   F O R  O P T I M U M  P R I N T I N G ,  YO U R  COV E R  S H O U L D  B E  CO N V E RT E D  TO  C MY K  CO LO R S.

Export as PDF:   A S  N E E D E D : E M B E D  F O N TS  A N D  F L AT T E N  T R A N S PA R E N C I E S  B E F O R E  YO U 
E X P O RT  YO U R  F I L E  A S  A  P D F.  M A K E  S U R E  YO U R  P D F  I S  S E T  TO  H I G H  Q UA L I T Y  P R I N T I N G . 

CO M P R E S S I N G  YO U R  F I L E  M AY  R E S U LT  I N  LO W E R  P R I N T  Q UA L I T Y.
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