


Anonymous Form View Web Part
Form Configuration

1. Create all needed fields
NOTE: Do NOT rename “myFields”!
a. Click “Show Fields”
i. [image: ]
b. Select “myFields”
i. [image: ]
c. Click “Add Field”
i. [image: ]
d. Type the name of your field


2. Create the submission data connection
a. Click “Data Connections”
i. [image: ]
b. Click “Add…”
c. Select “Submit data”, click “Next”
d. Select “To the hosting environment…”, click “Next”
e. Enter a name for the data connection, and click “Finish”
3. Ensure that your submit button uses the data connection that you just created!
4. Publish the form
a. Click the “File” tab, and then select “Publish”
i. [image: ]
b. Click “SharePoint Server”
i. [image: ]
c. Select the location to save your form template locally.
d. Enter the URL of the SharePoint site to which you wish to publish this form, and then click “Next”. You may have to authenticate.
e. Select “Site Content Type”, and then click “Next”.
f. If this is a new form, select “Create a new content type” and then click “Next”, otherwise, select “Update an existing site content type”, find your content type in the list, select it, and then click “Next”.
g. Type a name and description for your content type, and then click “Next”.
h. Type in the URL location at which you wish to save the template, i.e. “http://www.example.com/FormServerTemplates/TestForm.xsn”, and then click “Next”.
i. Add any columns which you wish to have displayed in the library, and then click “Next”.
j. Ensure that the information is correct, and then click “Publish”.

To configure a form for email submission:
1. Follow all steps above for initial configuration
2. Add 4 more fields:
a. “emailTo” – the address the email will send to
b. “emailFrom” – the address the email will be sent from
c. “emailSubject” – subject line of the email
d. “emailBody” – the message body of the email
NOTE: The fields must match the names in quotes above EXACTLY, and MUST be a direct child of the “myFields” node!


Library Configuration

1. Create a form library.
2. Click “Library Settings” in the “Library” tab of the ribbon.
3. Click “Advanced Settings”
4. Select “Yes” under “Allow management of content types?”, and then click “OK”.
5. Click “Add from existing site content types”
6. Find and select your content type, click “Add”, and then click “OK”.
7. Click “Change new button order and default content type”
8. Uncheck all content types that are not your content type, and set your content type to position “1”, and then click “OK”.
9. Click “Permissions for this document library”
10. Click “Stop Inheriting Permissions”
11. Click “Grant Permissions”
12. Provide the user account you configured in the site collection settings with contribute access. NOTE: This same account must have read-access to all sites/subsites above the library!
13. Go back to your library, and set up any views.
Page Configuration

1. In a web part zone, select “Add a Web Part”.
2. Select the category “WUSTL WebParts”, and select “Anonymous Form View Web Part”. Click “add.
3. Open the Web Part Properties toolbox.
4. Expand “Form Configuration”.
a. Required Fields:
i. XSN Template Location – The server-relative path to the location of the form template, i.e. “/FormServerTemplates/TestForm.xsn”
Submit Location – The server-relative path to the location of library to which you wish to submit the form. i.e. “/TestFormLibrary/” NOTE: Do not include “Forms/AllItems.aspx”!
b. Optional Fields:
i. CSS Location – The server-relative path to the location of a custom style sheet that you wish to use to style the form, i.e. “/Style Library/test.css”
ii. Success Action
1. Generic – Shows a generic submission view
2. Custom – displays any HTML inserted into the “Custom HTML” field
3. Redirect – redirects to the URL provided in the “Success Page” field
iii. Custom HTML – The html code that you wish to display on a successful submission. For best results, click the “…” button next to the field, and then past in your HTML. NOTE: In order for this HTML to display, you MUST select “Custom” as the Success Action!
iv. Success Page – The page you wish to redirect to after a successful submission.  This URL can be server-relative, i.e. “/Pages/Success.aspx”, or absolute, i.e. “http://www.example.com”. NOTE: In order to redirect to this page, you MUST select “Redirect” as the Success Action!
v. Send as Email – Check this box in order to have the webpart send an email after a successful submission. NOTE: This requires that the form template have the 4 email fields in place and configured, otherwise you will experience an error!
5. Select “OK”.
6. Check-in the page, ensure it behaves the way you wish, and then publish the page.
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