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Overview
What does it do?

The CKS Group Email Web Part allows you to send out a broadcast email to all users on your SharePoint site or only those users in a selected list. The email can be sent by either an SMTP server or the default Mail client on the end user’s computer.  The next release of the component (coming soon) will also enable users to send email to Active Directory security and distribution groups or SharePoint groups.  The CKS Group Email Web Part is valuable in a SharePoint community environment because of its ability to enhance the social computing aspects of a site.  Loosely related end users can use the component to quickly communicate important announcements, site changes, or other information to site members.
	System Requirements

	Operating System
	Microsoft Windows Server 2003

	Server
	Microsoft Windows SharePoint Services V3 or Microsoft Office SharePoint Server 2007

	Browser
	Microsoft Internet Explorer 6 or greater is recommended for Advanced Administration features


Usage Guide

How does it Work?

After the Group Email Web Part is placed on a page and configured, an envelope (see Figure 1) is displayed in the targeted Web Part zone.  A user can then click on the envelope icon to send a message to users of the site or a specific set of users defined in a SharePoint List View.  
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Figure 1.  CKS Group Email Web Part

The Web Part then looks for a pre-defined email message template stored in a Content Editor Web Part in the SharePoint site and includes that message in the body of a new email.  The Group Email Web Part then allows for the message to be edited before it is sent.  This is done through the user’s local email client application or a server-side message editor.  The interface that is shown is determined by the delivery method configured in the Web Part Tool Pane.  The SMTP server delivery method will allow for message editing in a server-side browser based interface.  The “Client Email” method will launch the user’s default email client application for the message editing operation.

Using the SMTP Server delivery method:  When you click on the mail icon, the following online mail editor is displayed:
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Figure 2.  CKS Group Email SMTP Mail Editor.

Using the Mail Client delivery method:  By choosing the Mail Client option to send out email, the default client email editor will be launched when the Web Part envelope icon is clicked.  The email address of the current user appears in the “To” field and all other users email addresses appear in the “Bcc” field of the email.

Note: When using Mail Client delivery method, the following limitations are applied:
· You can only edit email content in text mode and not HTML format.

· There is a total of 2043 character limit including email addresses and the body text.

Adding the Web Part to a Page

After the Group Email Web Part is installed (see Installation section) and activated for use from the Site Collection Features Administration page, then it is available in the Web Part Gallery. Users with the Add and Customize Pages rights can add the Web Part to web site pages. The Add and Customize Pages right are included by default in the Web Designer and Administrator site groups.

To add the Web Part to a web site page:

1. On a web site page, click Site Actions -> Edit Page in the upper right corner.

2. Click an Add a Web Part button in the desired target zone.

3. The Add Web Parts dialog will be displayed as shown in Figure 3.  Locate the CKS Bamboo Group Email Web Part listing contained in the CKS.Bamboo.GroupEmail group.
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Figure 3: Add Web Part to a page

4. Check the box next the Web Part and click the Add button to add it to the page.

5. Configure the Web Part.

Configuring the Web Part

To configure the Group Email Web Part:

1. Select Modify Shared Web Part from the menu accessed at the upper right corner of the Web Part. This menu is only accessible by users with authority to modify the page.

2. The configuration page for the Group Email Web Part is displayed on the right side of the screen (see Figure 3). See the Configuration section to configure the following properties:

· Select a Site Group than can Email. Select site group(s), including custom and default SharePoint site groups, that can send email by clicking on the mail icon of the Web Part. If a user does not belong to the selected groups in the property setting, the mail icon is disabled.

· Select e-mail address from list. Select this check box to activate the Select List source, Select View and Select E-mail column selection boxes below. If this check box is left un-checked, the Web Part will send email to all users in the current site, by using the email addresses in their user profile.  By checking this option, you can select a List and View that contains the list of users to email.
· Select List Source. Select a SharePoint list in the current site that has an email address column.

· Select View: Select a list view which includes the Email address column.

· Select E-mail column. Select a column which contains user email address.
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Figure 4: Web Part Properties (Part 1/2)

· Select E-mail template. Select a Content Editor Web Part installed on the site which contains the email body text.  See the section below for instructions on how to create an E-mail template.
· Enter E-mail subject.  Enter the default outgoing email subject.  

· Enter icon’s popup message text. This is the text that will appear when user does a mouse over the icon.

· Use SMTP. Select this option to specify the SMTP server name and the email address that will appear in the “From” field. Contact your IT system administrator for the proper use of SMTP server.

· Use Mail Client. Select this option if you want to use each user’s default mail client to send emails.
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Figure 5: Web Part Properties (Part 2/2)
3. Save your configuration settings by clicking Apply and then OK.

Configuring Content Editor Web Part for E-Mail template

To set up an email template:
1. On a web site page, click Site Actions -> Edit Page in the upper right corner.

2. Click an Add a Web Part button in the desired target zone.

3. The Add Web Parts dialog will be displayed as shown in Figure 6.  Locate the Content Editor Web Part listing contained in the group titled Miscellaneous.
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Figure 6: Adding the Content Editor Web Part
4. Check the box next the Web Part and click the Add button to add it to the page.

5. To then configure the Web Part, click Modify Shared Web Part.
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Figure 7: Content Editor Web Part Properties
1. Click Rich Text Editor button to bring up the text editor dialog box.
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Figure 6: Content Editor Web Part Rich Text Editor
2. Enter the message that you want to appear in the body of the outgoing email.

3. Click Save.
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Figure 7: Content Editor Web Part Layout Properties
4. Click the plus sign and expand Layout section.

5. Check the Hidden selection box if you want to hide the Contend Editor Web Part on the page.

6. Click the OK button to close the Tool Pane.

Administration Guide
To install the CKS Group Email Web Part, run Setup.exe and then click Next at the introduction dialog.
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The Setup Wizard will go through some system checks prior to the installation.  Click Next to proceed once all the checks succeed.
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Check the target Web Applications for the Web Part deployment by selecting the appropriate check boxes and clicking Next.
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The Setup Wizard will then begin the installation and prompt you to click Next when it has finished.  It will then display an information dialog showing detailed results of the installation.  Click Close to complete the install routine.  [Screen shots not shown.]

Adding the Web Part to the Site Collection

After the CKS Group Email Web Part is installed, the final step is to enable it on the site collection.  A user with SharePoint Administrator rights should go to Site Settings Administration page and click the Site Collection Features link located under the Site Collection Administration heading.
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The “CKS Bamboo GroupEmail” feature can then be Activated for use by the appropriate site(s).
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Uninstalling the Solution

The CKS Group Email Web Part can be uninstalled by running the Setup.exe again.   The installer will ask if the user wants to Repair or Remove the solution.  Select Remove and click Next.  The next window will show with the message “All Operations Successfully Completed” which indicates that the solution is removed successfully.

[image: image17.png]CKS Bamboo Group Email WebPart

Repair or Remove S
Please selectthe operation you wish to perform N

CKS Bamboo Group Email WebPart i aready installed. What would you ke to do?

& Repair
Relractsthe soluton rom al web applicatios and deploys t once again

© Remove

Retractsthe soluton rom al web applicatios and delees i from the SherePoint
salton sare.

v cadplet com/sharepointinstaler





Installed Files
The following files are installed as part of the Bamboo Solutions’ Web Part package:

	File name
	Type
	Purpose

	Bamboo.GroupEmail.dll
	Assembly
	Web Part Assembly

	Envelop.jpg
	Image
	Envelope image shown in Web Part


Known Issues

Current Known Issues in Release 1.0:

None.

Code Access Security
If you must install this Web Part manually, the custom security policy information can be found in the solution manifest below.

To set up your own custom security policy, refer to the following links for more information: 

· The Bamboo Solutions FAQ at http://store.bamboosolutions.com/productspecs/SharePoint%20WP-CAS%20FAQ.pdf
OR

· http://msdn.microsoft.com/library/default.asp?url=/library/en-us/odc_SP2003_ta/html/sharepoint_wsscodeaccesssecurity.asp
	Class
	Name
	Version
	Public Key Blob

	StrongNameMembershipCondition
	CKS.Bamboo.GroupEmail
	1
	002400000480000094000000060200000024000052534131000400000100010085eafbc3a3e13419057002f174132884c90e36d477cfa0dbd5b810fd3a3e671b712a7a53a0a8d7da812fb02c6981bbcb0e93aed70bcfbbaf6d1b1f45219c54115a98b3ca4e122a4430f7a7a41999982fd516add5617ddda5ca4329f81c3d9d600e18adfb1f443dec64cff6b5afe690815ea375673196c31221f76ec23d4fa29f


<?xml version="1.0" encoding="utf-8"?>

<!--Manifest created STSDEV utility at 2/15/2008 3:52:50 PM-->

<Solution SolutionId="EA1C5C69-C33D-4121-834B-620F0FB6203A" ResetWebServer="True" xmlns="http://schemas.microsoft.com/sharepoint/">

  <!--Feature Manifest files-->

  <FeatureManifests>

    <FeatureManifest Location="CKS.Bamboo.GroupEmail\feature.xml" />

  </FeatureManifests>

  <!--TEMPLATE files-->

  <TemplateFiles>

    <TemplateFile Location="IMAGES\CKS.Bamboo.GroupEmail\envelop.jpg" />

  </TemplateFiles>

  <!--Assembly files-->

  <Assemblies>

    <Assembly Location="CKS.Bamboo.GroupEmail.dll" DeploymentTarget="WebApplication">

      <SafeControls>

        <SafeControl Assembly="CKS.Bamboo.GroupEmail, Version=1.0.0.0, Culture=neutral, PublicKeyToken=2baa0a60c169a44b" Namespace="CKS.Bamboo.GroupEmail" TypeName="*" Safe="True" />

      </SafeControls>

      <ClassResources>

        <ClassResource Location="envelop.jpg"/>

        </ClassResources>

    </Assembly>

  </Assemblies>

  <!--Code Access Security Permissions-->

  <CodeAccessSecurity>

    <PolicyItem>

      <PermissionSet class="NamedPermissionSet" version="1" Name="cks.bamboo.groupemail.wsp-ea1c5c69-c33d-4121-834b-620f0fb6203a-1" >

        <IPermission class="System.Security.Permissions.FileIOPermission, mscorlib, Version=2.0.0.0, Culture=neutral, PublicKeyToken=b77a5c561934e089" version="1" Unrestricted="true" />

        <IPermission class="System.Web.AspNetHostingPermission, System, Version=2.0.0.0, Culture=neutral, PublicKeyToken=b77a5c561934e089" version="1" Level="Minimal" />

        <IPermission class="System.Security.Permissions.SecurityPermission, mscorlib, Version=1.0.5000.0, Culture=neutral, PublicKeyToken=b77a5c561934e089" version="1" Flags="UnmanagedCode, ControlEvidence, ControlPrincipal, Execution" />

        <IPermission class="Microsoft.SharePoint.Security.SharePointPermission, Microsoft.SharePoint.Security, Version=12.0.0.0, Culture=neutral, PublicKeyToken=71e9bce111e9429c" version="1" Unrestricted="True" />

        <IPermission class="System.Net.WebPermission, System, Version=2.0.0.0, Culture=neutral, PublicKeyToken=b77a5c561934e089" version="1" />

        <IPermission class="System.Net.Mail.SmtpPermission, System, Version=2.0.0.0, Culture=neutral, PublicKeyToken=b77a5c561934e089" version="1" Unrestricted="True" />

      </PermissionSet>

      <Assemblies>

        <Assembly Name="CKS.Bamboo.GroupEmail" Version="1.0.0.0"

                  PublicKeyBlob="002400000480000094000000060200000024000052534131000400000100010085eafbc3a3e13419057002f174132884c90e36d477cfa0dbd5b810fd3a3e671b712a7a53a0a8d7da812fb02c6981bbcb0e93aed70bcfbbaf6d1b1f45219c54115a98b3ca4e122a4430f7a7a41999982fd516add5617ddda5ca4329f81c3d9d600e18adfb1f443dec64cff6b5afe690815ea375673196c31221f76ec23d4fa29f" />

      </Assemblies>

    </PolicyItem>

  </CodeAccessSecurity>

</Solution>
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